
Sunday morning volunteer tasks 
 
Greeter 
Greet people as they enter the building at the main west entrance.  
 
Usher 
Perform a variety of tasks in the sanctuary prior to, during and following the service to ensure that 
services run smoothly. 
 
Before service:  Light altar candles, greet worshippers as they enter the sanctuary and distribute 
bulletins, seat individuals with special needs  
During service:  Seat latecomers at appropriate times in the service, record attendance, distribute 
offering trays and bring them forward when cued at the appropriate time 
After service:  Collect offering and Hand of Friendship slips. Offering should be deposited into the Giving 
Box inside the church office. Hand of Friendship slips should be placed on the desk in the office. 
Straighten up sanctuary and extinguish altar candles.  
 
Reader 
Read the lessons during the service.  Read from the podium next to the altar. Readings are sent to 
readers prior to worship and available at the podium Sunday morning. 
 
Altar Care/Communion Set-Up and Clean-Up 
Before the service:  Prepare all elements for communion service and place on appropriate spots on altar. 
Currently, that means pre-filling the communion cups and putting out wafers. 
After the service:  Clean all items used in communion service.  8:30 team resets for 10:45 service.  10:45 
team cleans all items and stores them for the following Sunday.  Used communion cups can be rinsed in 
the sacristy and placed in the recycling bin. 
 
Communion Server 
Servers will assist the pastor by serving prefilled cups of wine and grape juice to members of the 
congregation with the words, “The Body of Christ, shed for you.”  
 
Communion Basket Holder 
Hold basket to collect used communion cups.  There are also stands for the baskets if no one is available 
to hold the basket. 
 
Sunday Morning Fellowship (between services or following 9:00 summer worship)  
Provide treats and/or assist with preparing, serving and/or cleaning up of fellowship area and items 
used during fellowship. Further instructions are available in the kitchen. 
Before 8:30 service:  Prepare coffee and juice; set out treats and cups/glasses/napkins  
End of fellowship:  Clean up items and Fellowship Hall. 


